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WAC 142-40-010  Purpose.  Section 1, chapter 26, Laws of 1985 
(RCW 15.04.200) enacted under the authority of Article VIII of the 
Washington state Constitution as amended, authorized the expenditure 
of agricultural commodity commission assessments for agricultural de-
velopment or trade promotion and promotional hosting and provides that 
agricultural commodity commissions shall adopt rules governing promo-
tional hosting expenditures by agricultural commodity commission em-
ployees, agents, or commissioners.

The purpose of these rules is to set forth the parameters govern-
ing promotional hosting, travel, and meal expenditures for the Wash-
ington dairy products commission.
[Statutory Authority: RCW 15.44.038, 15.44.060, and chapter 34.05 RCW. 
WSR 20-13-026, § 142-40-010, filed 6/9/20, effective 7/10/20. Statuto-
ry Authority: RCW 15.04.200. WSR 92-14-035, § 142-40-010, filed 
6/24/92, effective 7/25/92.]

WAC 142-40-020  Definitions.  The definitions in this section ap-
ply throughout the chapter unless the context clearly requires other-
wise.

"Commission" means the Washington dairy products commission.
"GSA" means the general services administration, an independent 

agency of the United States government.
"Hosting" may include providing meals, refreshments, lodging, 

transportation, gifts of a nominal value, reasonable and customary en-
tertainment and normal incidental expenses at meetings or gatherings.

"Promotional hosting" means the hosting of individuals or groups 
of individuals at meetings, meals, events, tours, or other gatherings 
for the purpose of agricultural development, trade promotion, culti-
vating trade relations, or in the aid of the marketing, advertising, 
or sale of Washington dairy products.

"SAAM" means the state administrative and accounting manual.
[Statutory Authority: RCW 15.44.038, 15.44.060, and chapter 34.05 RCW. 
WSR 20-13-026, § 142-40-020, filed 6/9/20, effective 7/10/20. Statuto-
ry Authority: RCW 15.04.200. WSR 92-14-035, § 142-40-020, filed 
6/24/92, effective 7/25/92.]

WAC 142-40-030  Promotional hosting.  The implementation of the 
rules governing promotional hosting expenditures for the Washington 
dairy products commission shall be as follows:

(1) Budget approval. Commission expenditures for agricultural de-
velopment, trade promotion, and promotional hosting shall be pursuant 
to specific budget items in the commission's annual budget as approved 
by the commission and the director.
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(2) Officials and agents authorized to make expenditures. The 
following officials and agents are authorized to make expenditures for 
agricultural development, trade promotion, and promotional hosting in 
accordance with the provisions of these rules:

(a) Commissioners;
(b) Administrators;
(c) Executive management staff.
Individual commissioners shall make promotional hosting expendi-

tures, or seek reimbursements for those expenditures, only in those 
instances where the expenditures have been approved by the commission.

(3) Payment and reimbursement. All payments and reimbursements 
shall be identified and supported by receipts in accordance with the 
reimbursement policies of the commission. Advance payment of expenses 
is not permitted. In the event that a vendor requests advance payment 
for goods or services, commission members should engage a staff super-
visor for proper handling of funds. Expense reports and reimbursement 
requests shall require the following information:

(a) Name and position of each person hosted, provided that in 
case of a group of ten or more persons, then only the name of the 
group hosted shall be required;

(b) General purpose of the hosting;
(c) Date of hosting;
(d) Location of the hosting;
(e) To whom payment was or will be made;
(f) Authentication by person seeking payment or reimbursement.
(4) The chair of the commission, executive director, and commis-

sion staff, as authorized in writing by the executive director, are 
authorized to approve direct payment or reimbursements submitted in 
accordance with these rules, provided that the chair, executive direc-
tor, and commission staff are not authorized to approve their own di-
rect promotional hosting payments or promotional hosting reimburse-
ments.

(5) The following persons may be hosted when it is reasonably be-
lieved such hosting will promote agriculture development, promote 
trade, cultivate trade relations, or aid in the marketing, advertis-
ing, or sales of milk and other dairy products, provided that such 
hosting shall not violate federal or state laws including, but not 
limited to, state or federal ethics or conflicts of interest laws:

(a) Individuals from private business, associations, commissions, 
and accompanying staff and interpreter(s);

(b) Members of the media and accompanying staff and interpret-
er(s);

(c) Foreign government officials and accompanying staff and in-
terpreter(s);

(d) Federal, state, or local officials, provided that lodging, 
meals, and transportation will not be provided when such officials may 
obtain reimbursement for these expenses from their government employ-
er;

(e) The general public, at meetings and gatherings open to the 
general public;

(f) Commissioners and employees of the commission when their at-
tendance at meetings, meals, and gatherings at which the persons de-
scribed in (a) through (e) of this subsection are being hosted, will 
promote agricultural development, promote trade, cultivate trade rela-
tions, or aid in the marketing, advertising, or sales of Washington 
milk and other dairy products.
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(g) Spouses, partners, or significant others of the persons lis-
ted in (a) through (d), and (f) of this subsection when attendance of 
such spouse, partner, or significant other is customary and expected 
or will serve to promote agricultural business development, promote 
trade, cultivate trade relations, or aid in the marketing, advertis-
ing, or sale of Washington milk or other dairy products.
[Statutory Authority: RCW 15.44.038, 15.44.060, and chapter 34.05 RCW. 
WSR 20-13-026, § 142-40-030, filed 6/9/20, effective 7/10/20. Statuto-
ry Authority: RCW 15.04.200. WSR 92-14-035, § 142-40-030, filed 
6/24/92, effective 7/25/92.]

WAC 142-40-040  Travel.  (1) Except as provided in subsections 
(7) and (8) of this section, all overnight or out-of-state travel by 
commissioners and by commission staff must be approved in accordance 
with commission policy in advance of departure to be eligible for 
travel expense reimbursement.

(2) All travel expenses must be within the preapproved budget 
limits as provided for in WAC 142-40-030(1).

(3) Reimbursement for transportation expenses shall be at actual 
cost subject to the following limitations:

(a) If an employee chooses not to use the state's travel serv-
ices, travel must be booked at the lowest commercially reasonable cost 
and exclude any fees due to personal preference or convenience not 
necessary or critical to commission business.

(b) If an employee chooses not to use the state's travel serv-
ices, coach airfare will be reimbursed with the expectation that the 
lowest commercially reasonable fare is found.

(c) If a commissioner or commission employee uses his or her au-
tomobile for transportation, mileage shall be reimbursed at the cur-
rent rate set by the GSA for business travel.

(d) Car rentals up to full-size cars and related fuel expenses. 
Larger or different types of vehicles require prior approval.

(e) Other transport, including public transit, taxi, and ride-
share services, related to commission business travel shall be reim-
bursed.

(f) Customary tips for transport and meals shall be reimbursed in 
accordance with commission policy.

(4) Reimbursement for lodging expenses shall be at actual costs 
and travelers should adhere to the GSA per diem rates as closely as 
possible. Accommodations should be standard rooms and must be the low-
est commercially reasonable cost and exclude any fees due to personal 
preference or convenience not necessary or critical to commission 
business.

(5) Reimbursement for meals shall be at actual costs, plus tip, 
provided that such costs are reasonable for the particular market in 
which the expense is incurred.

(6) Each person traveling on official commission business shall 
submit request for reimbursement in accordance with commission policy. 
Receipts for each expense for which reimbursement is requested must 
accompany the reimbursement request. Expenses will not be reimbursed 
unless such a request, accompanied by receipts where required, is 
timely submitted. Receipts may not be required for expenses under a 
certain dollar threshold as stated by the Washington dairy products 
commission policies, which are to be reviewed annually.
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(7) No advance approval of travel and related expenses is re-
quired for attendance at regular or special meetings of the commission 
or a committee thereof within the state of Washington.

(8) Day trips by commissioners and commission staff, as well as 
overnight travel within Washington state by commission staff for com-
mission business, do not require approval in advance of departure and 
travel-related costs for day trips are reimbursable under WAC 
142-40-040(5).
[Statutory Authority: RCW 15.44.038, 15.44.060, and chapter 34.05 RCW. 
WSR 20-13-026, § 142-40-040, filed 6/9/20, effective 7/10/20.]

WAC 142-40-050  Other business meals.  (1) The commission shall 
pay for or reimburse employees for meals, coffee, and light refresh-
ments for certain meetings, industry activities, and training regard-
less of travel status when:

(a) The purpose of the meeting is to conduct official commission 
business or provide training to employees or board members;

(b) The meals are an integral part of the meeting, conference, 
convention, or training session and separating the meeting from the 
meal would be otherwise disruptive to commission business;

(c) The meeting or training session takes place away from the em-
ployee's or official's regular workplace ("regular workplace" excludes 
meeting and conference rooms); and

(d) The agency obtains an itemized receipt for the actual costs 
of the meals with meetings.

(2) Meals will be reimbursed at actual cost incurred. Meetings to 
be incurred under this section include those in which attendance is 
advantageous in achieving the goals of the commission including, but 
not limited to: Strategic planning meetings, employee review and eval-
uation meetings, board meetings, continuing education and professional 
development training sessions, information and research meetings, 
events or conferences.

(3) To be eligible for reimbursement, employees must submit the 
following to their direct supervisor on their expense reimbursement 
request: Itemized receipt, name(s) of the organization or persons at-
tending the meeting, and the purpose or accomplishments expected.

(4) Consistent with SAAM 70.15.10, recurring meals with meetings 
may receive one-time approval annually. To be eligible for reimburse-
ment, the expense must fall within the preapproved budget and defini-
tion for recurring meals with meetings for the year, itemized receipts 
must be provided, and the meeting attendees must be identified.
[Statutory Authority: RCW 15.44.038, 15.44.060, and chapter 34.05 RCW. 
WSR 20-13-026, § 142-40-050, filed 6/9/20, effective 7/10/20.]
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